ISLAMIC CENTER OF SOUTH PLAINS (ICSP)
Community Hall Rental Application
Today’s Date: _________________________________________________
Name of the Applicant: _________________________________________
Address______________________________________________________
             ____________________________________________________________
Primary Phone No. ____________   Alternate No. ____________________
Date(s) Requested  __________________       Hours_________________      
Type of Activity _______________________________________________
Approx. Attendance____________________________________________
The undersigned hereby makes application to the ISCP Executive Council for use of the Community Hall and/or furnishings and certifies that the information in the application is correct. The undersigned agrees to exercise the utmost care in the use of the Community Hall premises and property. The applicant agrees to adhere to all rules and regulations specified for the use of the Community Hall.  The security deposit may be forfeited in part or in full for the following rental agreement violations or in cases of structural or equipment damage.
Applicant Signature_____________________________________________
Security Deposit of $250 Paid: Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
    Date Paid:_____________
Rental Fee of $250 Paid:          Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 
    Date Paid:_____________

Approved by:
Name:______________________  Signature: _______________________

Deposit Refund $:____________   Date:____________________________
Rules and Regulations for Hall Rental:
1. ICSP Community Hall can only be rented by completing the hall renting application form.   The application should be approved by the Community Hall Renting committee.  No verbal agreement will be accepted.  Any incorrect information on the application form may result in cancellation of the reservation.

2. The application should be submitted to any member of the Community Hall Renting committee consisting of Br. Asif Qamar, Br. Shameem and Sheikh Samer at least two weeks ahead of the event.  The recipient of the application will notify other members of the committee before approving the application. 
3. The Community Hall will not be rented during hours conflicting with the Quranic/Islamic School or the social events organized by ICSP.

4. The Community Hall cannot be used for any gathering conflicting with the spirit and teachings of the Holy Quran and the Sunnah of the Prophet Muhammad (pbuh). The decision will be made by the Community Hall Renting Committee.

5. Playing musical instruments, dancing, and consuming alcoholic beverages within the boundaries of ICSP premises is strictly prohibited.

6. The Community Hall Renting Committee will ensure notifying the community of the event scheduled through announcements in two consecutive Friday prayers prior to the event once it is confirmed.
7. The Community Hall users are requested to join the prayers occur in the masjid during the function. 

8. Consumption of food or drink inside the Masjid and the Library is prohibited. 

9. Sub-leasing of the Community hall is prohibited. 

10. All youth, teen and children activities should have adequate adult supervision.

11. Hall rental is not confirmed unless the full payment of $250 and the required security deposit ($250) are received.  If the whole community is invited by announcing two consecutive Fridays before the event, the rental fee is waived. 
12. ICSP will not be responsible for any lost or stolen items/articles at the ICSP Premises during rental period. The ICSP is not responsible for any personal and/or property damage occurring to the parties involved in attending a function at the ICSP. 

13. The renting party is responsible for assembling, disassembling and stacking chairs and tables of the center.   Tables and chairs and other equipment should not be dragged across the floor.   The renting party is responsible for cleaning the kitchen and community hall and disposing garbage at the end of the function.  

14. The cancellation of the event should be notified to the committee at least one week before the scheduled date.

15. The hanging decoration of the hall is allowed only using masking tape, 3m poster tape or board pins. Helium balloons may be used and be removed from the facility at the conclusion of the event. 

16. No cooking is permitted in the kitchen.  All the food used in the gathering should be cooked outside the premises, prior to the party.
17. Executive Council reserves the right to change the rules for the hall rental.

          Hall Renting Committee Contact Information:

	Br. Asif Qamar:       
	Phone:  806-441-1142
	Email: qamarasif@hotmail.com

	Br. Shameem Siddiqui:    
	Phone:  806-281-7702
	Email: shameem.siddiqui@ttu.edu

	Br. Samer Altabaa: 
	Phone:  303-549-2620
	Email: maltabaa@gmail.com


